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Acknowledge Desk 
 

After the facilities receives the allocated stock in response to the Indent, it confirms the 

receipt of stock through the acknowledge desk. 

 
Steps Required for Acknowledge the Issued request: 

 

Services => Receive => Acknowledge Desk 

 

Step1: The following screen appears, here the indent status is Acknowledge-pending 

appear. Click on “Ack” Button 
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Step2: Fill the “Received Qty” box & Click on “Saved” Button. 

 

 

 

Step3: “Record Acknowledge successfully!” message appear on the screen. 
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